












Yarnfield and Cold Meece Parish 

Council 

Annual Governance and 

Accountability Return 2021/22 

AGAR Part 3 evidence 

 

1. Internal Audit 

a. Conclusions of Internal Audit letter 

b. Annual Internal Audit Report 

2. Annual Governance Statement (Section 1) 

3. Accounting Statement (Section 2)  

4. Blank external Audit Report (Section 3) 

5. Bank reconciliation  

6. Analysis of any significant year on year variances 

7. Details of Actions Taken following internal and external audit 

reports  

8. Confirmation regarding the exercise of public rights 

9. Confirmation of Contact details 

 

 

 

 

John Fraser 

Parish Clerk 

16 June 2022 
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£  £ 
Current account          20,566.18 
Reserve Account           4,001.35 
Other accounts - if any                    -   

                   -   
    24,567.53 

Cheque number Detail
104 Mrs Parkin Christmas lunch - refund 34.00           
121 Notice Board Co Ltd (Cumbria) Notice Boards 2,667.60       
122 Support Staffordshire Safeguarding training 160.00         
123 Staffordshire Wildlife Trust SER - Plan evidence 600.00         
124 Urban Vision Neighbourhood plan 945.00         
125 AED Dotate Definrillator pads 46.79           
126 Eddy's Building Services Bench installation 130.00         

      4,583.39 

                   -   

    19,984.14 

CASH BOOK

Cashbook           7,066.45 

Reserve Account           4,000.96 

Precept          25,193.74 

Genral Credits and grants          10,095.40 

    46,356.55 

Salary and PAYE           8,918.01 
Other payments          17,454.40 

    26,372.41 

* Note : Long-term investments should be excluded from the bank reconciliation and from Section 2, Boxes 1, 7 
and 8. They must be shown in Section 2, Box 9 and recorded in the asset and investment register.

This reconciliation must include all bank and building society accounts and other short-term investments*. It 
must agree to Box 8 in the column headed “Year ending 31 March 2020” in Section 2 of the Annual Return. It 
will also agree to Box 7 where the accounts are prepared on a receipts and payments (cash) basis.

Balance per bank statements as @ 31 March 2022

The net balances reconcile to the Cash Book (receipts and payments account) for the year, as 
follows: 

Opening Balance @ 1 April 2021

Less: Payments in the year

Petty cash float (if applicable)

Less: any unpresented cheques @ 31 March 2022

Plus un-banked cash @ 31/03/22

Net balances as @ 31/03/22

Closing balance per cash book [receipts and payments book] as at 31 March 
2022 (must equal net balances above)

Date: 05/04/2022Prepared by John Fraser: Parish Clerk

Yarnfield and Cold Meece Parish Council - Bank reconciliation 
Financial year ending 31 March 2022

    19,984.14 



Explanation of significant variances in the accounting statements
Yarnfield and Cold Meece Parish Council

2020-21 2021-22 Variance
£ £ (+/-) 

Box 2 - Precept 24,840     25,194     1.42% -

Box 3 - Other 
Income

2,712      10,095     272.25% The parish council received 4 donations from 
residents and charities

2569.5

Neighbourhood planning grant 1435

Severn Trent payment for repair to the village green 2580

VAT refund (£554 in 2020/21) 1579.49

8163.99

Box 4 - Staff 
costs

8,052      8,918      10.76% The payment of the parish clerk's  salary has been 
moved from being paid in arrears. This resulted in 13 
payments during the year. This anomilie will not 
recur in future years.

Box 5 - Loan 
interest/capital

- - - -

Box 6 - Other 
payments

12,718     17,454     37.24% The increase in other payments results from the 
2020/21 work programme set by the council. 2020-21 2021-22

Grass cutting - increased cutting arrangements 5,902      6,714     
Purchase of three parish notice boards 2,668     
Neigbourhood Plan - evidence from Staffs Wildlife Trust 600       
Neighbourhood plan - consultancy 945       

5,902      10,927   

Detailed explanation of variance
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Explanation of significant variances in the accounting statements
Yarnfield and Cold Meece Parish Council

2020-21 2021-22 Variance
£ £ (+/-) 

Detailed explanation of variance

Box 7 - Balances 11,067     12,918     16.72% In 2020/21 a significant highway project with the 
County Council was delayed because of issues cause 
by the Covid-19 pandemic.

4,000      

Box 8 - Total 
value of cash and 
short term 
investments

11,067     19,984     80.57% See Box 7 response

Box 9 -  Fixed 
assets & long 
term assets

72,105     72,472     0.51% -

Box 10 - Total 
Borrowing

-         -         - -

John Fraser
Parish Clerk

12-Jun-22
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Yarnfield and Cold Meece Parish Council 

Details of Actions Taken  

Accounts for the year ended 31st March 2022 

Details of action taken in response to recommendations made by the external auditor 

following the 2020/21 audit. 

Recommendation - In future the Council should ensure the Annual Governance and 

Accountability Return is accurate and complete. 

 

- Understanding of completion and administration of the AGAR 3 revisited with 

particular reference to the Practitioners Guide. 

- Review of significant variances now incorporates a check to confirm whether any 

figures should be restated. 

- Clerk completed CILCA qualification. 

 

 

 

 

 

 

 

John Fraser 

Parish Clerk  

12 June 2022 





Yarnfield and Cold Meece Parish Council 

Confirmation of contact details 

 

Clerk’s name: 

 

John Fraser 

RFO’s name (if not 

clerk) 

Chair’s name: 

 

Cllr Sally Parkin 

Clerk working hours: 

- Variable 

- No fixed hours set 

RFO working hours (if 

not clerk): 

 

Parish Council 

registered address: 

5 De Havilland Drive 

Yarnfield 

Staffordshire 

ST15 0SX 

Parish Council 

registered address: 

 

Chair contact address: 

6 De Havilland Drive 

Yarnfield 

Staffordshire 

ST15 0SX 

Telephone: 

Primary contact 

number: 

07546 456771 

 

Mobile/Alternative 

number: 

01785 760829 

 

Telephone: 

Primary contact 

number: 

 

 

Mobile/Alternative 

number: 

Telephone: 

Primary contact 

number: 

01785 761553 

 

Mobile/Alternative 

number: 

07528 838482 

 

Generic e-mail address for the Authority 

ycmclerk@gmail.com 

 

 

mailto:ycmclerk@gmail.com


Annual Parish Assembly 

1 Topic areas discussed: 

a) Physical State of the Parish 

- State of the pavements; older parts of the village, risk of falling 

and subsequent harm. 

- Hedges 

o overgrown and restricting use of pavements for all users, 

wheelchair users and push chairs. 

- Public footpaths 

o Maintenance 

o Promotions 

o Walks around the parish 

o Set up group of volunteers 

o Survey of stiles -> report to Rights of Way  

a) Community 

- 2 halves of Yarnfield Village 

- Cold Meece; still seem as a separate community 

- If people don’t get involved with events should we be asking 

what they would like to see happening? 

o How do we bring People together? 

o How do we engage with young people and families? 

o Always need better communication 

o Are we asking the right questions? 

- Community Engagement Officer 

b) Communication 

o Need to use multiple channels for communication 

o Too many different places to look 

• Parish Council 

• Village Hall 

• Yarnfield and Swynnerton News 

• etc 

c) The pub 

o This could be the hub for the village 

o Is this a role of the Parish Council to be involved with? 

(Mixed response) 

o Community Pub 

▪ Viable business model 

▪ Would need funding 

▪ Would need to form a group of people with skills and 

enthusiasm to make it happen 

▪ Would Stonegate sell? 

▪ Possible Asset of Community Value 

o Labour in Vain – possible Asset of community Value 

application - 

https://www.staffordbc.gov.uk/assetscommunityvalue 
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HS2 

o Parish Council is working with HS2 and contractors to 

improved communication for residents 

o Need to deliver on the cycle route provision between 

Yarnfield and Stone 

 



YARNFIELD AND COLD MEECE PARISH COUNCIL 

Community Action Group Committee 

Minutes of the meeting held on Tuesday, 19th April, 2022 at 7.30pm in Yarnfield Village 

Hall. 

PRESENT:  Councillor Stella Hughes (chair), Mrs Margaret Broader, Mrs Tina Collins, Mr 

Stan Collins, Mr John Smee, Mrs Linda Eyre, Councillor Frank Cromey. 

CAG 22-26  APOLOGIES: Ms Karen Chapman 

CAG 22-27  DECLARATIONS OF INTEREST: None 

CAG 22-28 Minutes of the previous meeting held on Tuesday, 22nd February, 2022 were 

approved and duly signed: proposed by Mrs Tina Collins; seconded by Mr 

John Smee and `Councillor Frank Cromey 

Defibrillators 

CAG 22-29 A further delay to the defibrillator has been unavoidable. Instructions from 

AED did not include and earth. This will involve an additional cost which the 

Parish Council will meet. 

Post meeting note. The defibrillator is now installed. Members of CAG were invited to 

attend a brief meeting of all concerned. Councillor Hughes was unable to attend as she was 

away on holiday. 

CAG22-30 Councillor Hughes had been in touch with a manager at West Midlands 

Ambulance Service to seek his guidance with regard to installation of a 

defibrillator in an insulated jacket rather than a heated cabinet. He had not 

come across this system and was not convinced that this would be 

satisfactory. WMAS does not have a good relationship with CHT.  

CAG 22-31 He confirmed that the uni-pad was unsuitable for the very obese. 

CAG 22-32 An alternative would be to use slightly cheaper stat-pads which are like 

conventional pads. 

CAG 22-33 Defibrillators manufactured abroad had to meet strict import controls 

including a certificate of compliance from the Medical Devices Agency. 

CAG 22-34 The only device he would not recommend was produced by Mediana, an 

unusual defibrillator for which pads were difficult to obtain.  

CAG 22-36  If an incident came to court the manager felt that limited funds would be 

considered mitigating circumstances for the purchase of the CHT defibrillator.  

CAG 22-37 The WMAS manager would contact both Eccleshall and Stone First 

Responders with regard to training. As no reply has been received Councillor 

Hughes contacted Eccleshall First Responders but received no reply and Mr 

Collins contacted Stone First Responders. Unfortunately the reply from Stone 

was incomprehensible.  
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CAG 22-38 Biffa had confirmed that they would donate £500 towards the cost of a 

defibrillator. Councillor Hughes had written to thank Biffa for their generous 

donation and suggested that we consider approaching other businesses in 

the parish. Details had been provided and the cheque was awaited.  

CAG 22-39 Councillor Hughes had overlooked contacting Major (R) Jim Salisbury to 

ensure that the guards room is fully informed of any emergency procedure 

regarding use of the camp defibrillator. She would ensure that this was done. 

CAG 22-40 The Committee will need to consider how to raise additional funds. One 

suggestion is to start local fund-raising in the community.  

Spring Clean and Litter Picking 

CAG 22-41 John Fraser had produced 30 posters which Councillor Hughes had displayed 

around the village.  Unfortunately helpers from Drake Hall were unable to 

take part as their supervisor had left.   It was felt it was very important to try 

to maintain this relationship.   

CAG 22-42 Jobs done included: tidying and clearing litter from the “telegraph pole” walk;  

washing the bus shelter;  washing play equipment and tables; washing 

benches and bollards; cleaning out the stream; weeding the garden adjacent 

to High Winds and litter picking. 

CAG 22-43 The Committee might wish to reconsider provision for children in the light of 

this for the Autumn Clean Up. 

Strawberry Tea Queen’s Platinum Jubilee Celebration 

CAG 22-44 The menu had been agreed. 

CAG 22-45 Hilary Pemberton and Rachel Cooper had agreed to help. Councillor Cromey 

would enquire if his wife would be willing to help in some way.  Councillor 

Hughes had costed the price of food and flowers needed for the event. 

CAG 22-46 Councillor Hughes had noted an article in “The Sunday Times” that indicated 

it was possible to hold an incidental raffle on this occasion. She had discussed 

this with the Parish Clerk who had done further research to establish that we 

could hold a raffle. 

 CAG22-47 It was resolved that we would hold a raffle and a number of committee 

members offered to supply prizes.  

CAG 22-48 It was resolved that proceeds from the raffle would go to local charities: 

Douglas Macmillan and Donna Louise Trust. Takings could be augmented by 

sale of cake and flowers at the end of the afternoon. 

CAG  22-48 It was resolved to hold an additional ad-hoc meeting at Springfield Cottage 

to ensure everything was in place for the event. 

CAG 22-49 The Parish Clerk would arrange for advertising the event and the printing of 

tickets. 



Improvements to the appearance of the village 

CAG 22-50  Councillor Hughes would check that the Parish Clerk had contacted Barratts 

and Highways with regard to daffodil planting. 

CAG 22-51 The raised bed at High Winds had been prepared but might need additional 

weeding before planting wild flower seeds.  

CAG 22-52 The wild flower mix (pixie) was ordered at a cost of £49.50. 

CAG 22.53 It was resolved that Mrs Linda Eyre would help Councillor Hughes to tidy 

the bed on the Green and the Furlong. 

CAG 22.54  It was resolved that Councillor Hughes could spend between £100 and £150 

on summer bedding and compost.   Councillor Hughes would endeavour to 

plant these in time for the Jubilee Celebrations. 

CAG 22-55 With a newspaper stand displayed outside the shop it appeared that there 

would not be space for a flower display. 

  It was resolved that Councillor Hughes should approach the owner of the 

shop with regard to this matter.  

Friday Morning Coffee Club 

CAG 22-56 The coffee club was doing well. 

Training Session 

CAG 22-57 A brief discussion was held regarding the Safeguarding information from the 

training session. Committee members were reminded that any concerns with 

regard to safe-guarding issues should be reported to Sally Parkin.  

CAG22-58 Date of next meeting; 19TH JULY, AT 7.30, IN YARNFIELD VILLAGE HALL. 

Remaining Dates of CAG Meetings for 2022-2023 

18th October, 2022. 

17th January, 2023. 

18th April, 2023. 
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List of annually approved payments 

Yarnfield and Cold Meece Parish Council – Finance Regulations 

5.6 For each financial year the Clerk/RFO shall draw up a list of due 

payments which arise on a regular basis as the result of a 

continuing contract, statutory duty, or obligation (such as but 

not exclusively, Salaries, PAYE and NI, Superannuation Fund and 

regular maintenance contracts and the like for which council, or 

a duly authorised committee, may authorise payment for the 

year provided that the requirements of regulation 4.1 (Budgetary 

Controls) are adhered to. 

5.7 A record of regular payments made under 5.6 above shall be 

drawn up and such payments shall be submitted to the next 

appropriate meeting of council thus controlling the risk of 

duplicated payments being authorised and / or made. 

 

List of regular payments 

i. Annual subscriptions to  

ii. National Associations of Local Councils 

iii. Staffordshire Parish Council Association 

iv. Support Staffordshire 

v. Stafford Borough Council 

vi. Staffordshire County Council 

vii. Trent Grounds Maintenance 

viii. Salary 

ix. HMRC payments 

x. Yarnfield Village Hall 
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